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1.0 About This Document
1.1 Purpose

This Email Client Configuration document contains steps by step client email configuration to
configure IMAP/POP3, Outlook Anywhere, Outlook Web App (OWA) and Exchange
ActiveSync

The document covered wide range of Email Client Software like, Mozilla ThunderBird, Window
Live Mail, Outlook Express, Outlook 2007 and 2010 for email settings.

1.2 Outlook Anywhere, POP3, IMAP, OWA and Exchange ActiveSync
Comparison Matrix

E-mail programs, such as Thunderbird,Mozilla ThunderBird, Window Live Mail, Outlook
Express, access e-mail from a server in one of two ways: POP (Post Office Protocol) or IMAP
(Internet Message Access Protocol).

Microsoft Outlook (PC or Mac), Entourage (Mac), Mail (Mac - 10.6 and newer) can access e-
mail using POP, IMAP or Outlook Anywhere (formally known as MAPI or native Exchange).

Each method offers different advantages to the user. With POP, e-mails are downloaded from
a remote server to your local machine. While this method gives users offline access to
previously downloaded e-mails, keeping track of e-mails requires use of the same workstation.

IMAP and Outlook Anywhere offers greater mobility because e-mail and folders are stored on
a remote server rather than your local machine. With IMAP or Outlook Anywhere you can
access e-mail from any computer, from your office and house, as long as Internet or network
access and an IMAP or Outlook Anywhere compatible e-mail program are available.

Symbol Key: + = More = = Less
beneficial/effective beneficial/effective
POP IMAP Outlook Outlook Exchange
Anywhere Web Apps - | ActiveSync
(HTTPS OWA (Mobile
over RPC) (WebMail) Device)
Features
Compatibility Use Web Use
with Email Browser to SmartPhone
Clients access
Outlook
Web Apps
MS Outlook + + + N/A N/A
Window Live + + - N/A N/A
Mail
Mozilla N/A N/A
ThunderBird + + -
Qutlook Express + + - N/A N/A
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Calendar Sync

Abilty to view
MS Exchange
calendar entries

on multiple Ability to Ability to view
computers and | view own own calendar
smartphone calendar only
only
Contact Sync
(Address Book)
Abilty to view - -
MS Exchange
contact entries
on multiple Ability to Ability to view
computers and view own own contacts
smartphone contacts only
only
Message
Management
Preview New - -
Messages
There is no All e-mails can
way to be previewed
preview new directly on the
messages server
before
downloading
them

View Selected
Messages

The user has
little control
over which
messages are
downloaded.
Usually, all
messages
and
attachments
are
downloaded
when you
check your e-
mail. Many e-
mail clients
are
configurable
to avoid
downloading
e-mails
exceeding a
specified file
limit.

User has
complete control
over which
messages on
the server are
viewed

Storage
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Disk Quota

-+

Usage
If POP is set | Because IMAP | Because Because Because
to delete all | stores e-mails | Outlook OWA stores ActiveSync
messages on the server, | Anywhere e-mails on stores e-
from the users may stores e- the server, mails on the
server after | quickly run out | mails on the users may server,
downloading | of disk space. server, users | quickly run users may
them, users | You may may quickly out of disk quickly run
are less delete run out of space. You out of disk
likely to messages or disk space. may delete space. You
exhaust disk | save them You may messages or | may delete
space on locally to clear | delete save them messages or
the server space messages or locally to save them
save them clear space locally to
locally to clear space
clear space
Centralized E-
mail Back-up = + + + +
Only your IMAP-based e- | Outlook keep | OWA keep ActiveSync
POP inbox mail programs | everything on | everything keep
on the keep the e-mail on the e- everything
server is everything on server. Since | mail server. on the e-
backed up the e-mail our central Since our mail server.
centrally. server. Since computers central Since our
Downloaded | our central are backed computers central
e-mails are computers are | up on a are backed computers
stored on backed up on regular basis, | up on a are backed
your local a regular a recent regular up on a
machine. basis, a recent | backup of basis, a regular
Unless you backup of your | your e-mail is | recent basis, a
back up e-mail is always backup of recent
your e-mail always available your e-mail backup of
daily, you available. is always your e-mail
could lose available is always
all your e- available
mail if
something
happens to
your local
machine
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2.0 POP3 and IMAP Configuration

2.1 Mozila ThunderBird Client

2.1.1 In Mozilla Thunderbird, from the Tools menu select Account Settings.

- Mogzilla Thu il
File Edit View Go Message [_iooE Help

| & Get Mail |'l I"nl"n’ritel d Address Book Ctrl+Shift+B
ki Saved Files Ctrl+]
Add-ons
M2 TestPilot »
Activity Manager ——

Message Filters...
Run Filters on Folder

Run Filters on Message

Run Junk Mail Controls on Folder
Delete Mail Marked as Junk in Folder
Import...

Error Console

Account Settings...
Options...

2.1.2 From Account Settings screen, Select Email Account, and then click Add Mail
Account.

Add Mail Account...
Add Other Account...

Set as Default

Bemowve Account

| AccountActions - |
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2.1.3 Enter Your Name, E-mail address and Password. Then click Continue button

Mail Account Setup . . e - l Y .|1

Your name:  ali Your name, as shown to others
Email address:  ali@sabah.gov.my
Password:  sees

Remember password

Continue ] ’ Cancel

2.1.4 Click Manual Config button

" Mail Account Setup . -— - - -,

Your npame: a Your name, as shown to others
Email address:  ali@sabah.gov.my
Password:  esess

Remember password

q ion: Trying c: Server names %,.

Manual config Continue W
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For POP3 settings, Select POP3 as the type of incoming server you are using.
Type Incoming POP3 server hostname: mail.sabah.gov.my

Select Port : 110 or 995

Type Outgoing SMTP server hostname: smtp.sabah.gov.my

Select Port : 25

Type your Username

Mail Account Setup - —— I —— l . = .l I
b
b
Your name:  ali Your name, as shown to others
b
Email address:  ali@sabah.gov.my |
Password: ssss i
Remember password r
Configuration found by trying common server names i
Server hostname Port S5L Authentication
Incoming: | POP3  » | mail.sabah.gov.my 110 - ’None - ] IAutodetect - ]
Outgoing: SMTP smtp.sabah.gov.my v 25 - ’None - ] I MNormal password - ]
Username: ali
Advanced config Create Account




2.1.6 For IMAP settings, Select IMAP as the type of incoming server you are using.

Type Incoming POP3 server hostname: mail.sabah.gov.my

Select Port : 143 or 993

Type Outgoing SMTP server hostname: smtp.sabah.gov.my

Select Port : 25
Type your Username

Mail Account Setup - . - — —

Your name:  ali Your name, as shown to others

Emai] address:  ali@sabah.gov.my
Pazzword:  sess

Remember password

Configuration found by trying common server names

Advanced config

Server hostname Port S5L Authentication
Incoming: mail.sabah.gov.my 143 - [None - ] lAutodetect - ]
Outgoing:  SMTP smitp.sabah.gov.my - 5 h [None - ] l MNormal passwerd = ]
Username: ali

Create Account

2.1.7 Verify your account information and click Re-test button.

- lNDﬂE - ] ’Normal password - ]
- [None - ] ’Normal password - ]

Re-test ] ’ﬂreateﬂccount] ’ Cancel
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2.1.8 Following message will appear if POP/IMAP configuration are correct: The following

settings were found by probing the given server.

If fails, please check again all the server name, port settings, user name and
password value.

The following settings were found by probing the given server

2.1.9 Click Get Mail button to download all new messages

ile Edit View Go Message Tools Help

& Get Mail E !wntel B Address Book | ‘

Get All Mew Messages

= administrator@sabah.gov.my Quick Filter: == % |
IO J
== 't % @ subject
2 Trash

[ Welcome to the [

4 8 | gcal Folders

2.1.10 Optional: Configure Authenticated SMTP server

) Open Mozilla Thunderbird and under the Tools menu select Accounts Settings..
) Select Outgoing Server(SMTP)
¢) Edit your default outgoing server
) Under Security And Authentication
) Select Use name and password
f)  Fill in your regular user name(eg ali@sabah.gov.my) and your normal password
used to check email
g) Set your port 587 instead of 25

h) Change your server name to asmtp.sabah.gov.my
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Account Settings

Bl cylaskidpc coniy Outgoing Server (SMTP) Settings
~Server Settings
| Copies & Folders Akhough you can spefy more thananguhtgui‘q _ssmar(SMl'P}. this is only
e cion & Add recommended for advanced users, Setting up mukiple SMTP servers can cause
SRR essing erroes when sending messages,
. Disk Space
+ Junk. Settings | | I
-Return Receipts 3
" Security !
 Selti
= Lacal Foiders = |
| Disk Space Rescription: | Set Diefault
Junk Settings Server Name: | astitp.sabah.gov.my [ =
ORGSR, port: Default: 25
- Security and Authentication
Lise name and password
User Mame: i_!mt@sabah.gw.my |
Use secure connection:
@he O TS Favalsble OIS (OS5l |
I 0K l 1 Cancel ]
( add Account...
Set as Defauk
Rérmove Accolnk
0k ] [ Cancel ]
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2.2 Window Live Mail Client

2.2.1 Open Window Live Mail. Click Account Tab and Click Email button

Folders View Accounts

@ ¥ @

Email Mewsgroup | Properties

Mew Account

2.2.2 In Add Your Email Account page, Type the following information for
Email Address, Password and Display Name
Tick Manually configure server settings
Click Next Button

Add your email accounts

If you have a Windows Live ID, sign in now. If not, you can create one later.
Sign in to Windows Live

Email address: Most email accounts work with Windows Live Mail
| including

|a|i@sabah.gov.my

Get a Windows Live email address HOtmail
Grmail
Password: and many others.

Rermember this password

Display name for your sent messages:
Lali |

[ Make this ry default email account

Manually configure server settings

Cancel ] [ MNext ]
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2.2.3 For POP email configuratation:

Under Incoming Server Information:

For Server Type, select POP

For Server Address, enter : mail.sabah.gov.my
For Port, type: 110 or 995
Optional: Tick box Requires a secure connection (SSL)

Under Outgoing Server Information:

For Server Address, type: smtp.sabah.gov.my

For Port, type : 25

, |

Configure server settings

If you don't know your email server settings, contact your ISP or network administrator,

Incoming server infarmation

Outgoing server information

Server type: Server address: Port:

[p[}p v] |5mtp.sabah.g0v.m}r ||25 |
[l Requires a secure cennection (S51)

id——— Port: [] Requires authentication

|mai|.sabah.go\r.my | |110 |

E Requires a secure cennection (S51)

Authenticate using:

[CIear text

LDgUI"I USEF name:

[ali

Cancel ][ Back |[ Nex |

2.2.4 For IMAP email configuratation:

Under Incoming Server Information:

For Server Type, select IMAP

For Server Address, type : mail.sabah.gov.my
For Port, type: 143 or 993
Optional: Tick box : Requires a secure connection (SSL)
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Under Outgoing Server Information:
For Server Address, type: smtp.sabah.gov.my
For Port, type : 25

Configure server settings

If you don't know your email server settings, contact your ISP or network administrator.

Incoming server information Cutgoing server information
Server type: Server address: Port:
’]mp vl |smtp.sabah.gov.my ||l‘3 |

F Requires a secure connection (55L)

5 ddress: Port: : 5 fs
ErVEr aderess ° ["] Requires authentication

|mai|.sabah.gcw.my | |143 |

] Requires a secure connection (55L)

Authenticate using:

| Clear text -

LOgOI"I USEr Name:

Cancel || Back |[ Nex |
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2.2.5 Click Next button and Finish button

, |

Your email account was added

J ali@sabah.gov.my was added

Add another email account

2.2.6 Optional: Configure Authenticated SMTP server

a

o O T

)
)
)
)
)

D

—n
~

Click Accounts Tab, then Click Properties.

Click Servers Tab,

Under Outgoing Mail Server, Tick box “My Server requires authentication”
Click Settings.. button

Under Logon Information area, select Log on Using

Fill in your regular user name(eg ali@sabah.gov.my) and your normal password
Click Remember password. Click Ok
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] f__| Sabah.gov (administrator) Properties | 29 |

| General | Servers |Sec1..|rrt1|r | Advanced

| Server Infomation |
Qutgoing Mail Server | 29

Logon Information
() Use same settings as my incoming mail server

@) Log on using

Accourt name;  test@sabah .gov.my

Password: e
Remember password
[] Log on using Secure Password Authentication

[ ok || cancel |

Qutgoing Mail Server
My server requires authentication Settings. ..

0K ][ Canced |[ fppty |

h) Click Advanced Tab, set your Outgoing mail (SMTP) port to 587 instead of 25

?_| Sabah.gov [administmf;"} Properties ‘ u

| General I Servers I Semntyl Advanced |

Server Port Numbers
Outgoing mail (SMTP: 587 Use Defaults
[] This server requires a secure connection (55L)

Incoming mail {POP3): 993

[] This server requires a secure connection (S5L)

Server Timeouts

Shot ~1f Long 1 minute
Sending

[ Break apart messages largerthan |60 _]| KB
Delivery

Leave a copy of messages on server
[T Remove from server after |5 _:_| dayis)

Remove from server when deleted from ‘Deleted tems’

ok J[ Cancel J[ sy |
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i) Click to Servers Tab, change Outgoing Mail to asmtp.sabah.gov.my

,

I General | Servers | Security | Advanced | IMAP |

Server Information

My incoming mail serverisa  IMAP] SEIVEr,

Incoming mail {IMAF):  mail sabah.gov.my

Cutgaing mail (SMTP):  asmtp sabah.gov.my

Incoming Mail Server

Email usemame: ali
Password: seennee
Remember password

) Log on using cleartext authentication

) Log on using secure password authertication

Cutgaing Mail Server
My server requires authentication | Settings... |

ok J[ cancel J[ ey ]
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2.3 Outlook Express

2.3.1 In Microsoft Outlook Express, from the Tools menu, select Accounts

L \
@ Outlook Express E]@
© File Edit View | Tools Message Help f‘.'
Send and Receive k
Synchronize Al
Synchronize Folder
Go tomsn™'
Address Book. .. Ctrl+5hift+8
Identities v
- Message Rules 4
E-mail ip of the day X
54 There i Windows Messenger 4
SetupaM My Online Status ¥ To download more
=Qroup
Newsgroups Accounts... eszages, click
Options. .. he Tools menu
SetupaM and then click Get
Next 300
Contacts Headers.

Open the Address Book...
ﬁ Find People...
[ when outlock Express starts, go directhy to my Inbosx.

Configures your accounts.

2.3.2 Go to the Mail tab and from the Add menu, select Mail.

Internet Accounts W

Al | Mal | News | Directory Service | Add

Account Type Connection Bemove
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2.3.2 In the Display Name field, enter you full name and click Next.

Internet Connection Wizard

Your Hame

Whieh you send e-mail, your name will appear in the Fram field of the outgaing message.
Type your name as you would like it to appear.

Display name: |,€_-._|i

For example: John Smith

< Back Mewt » ][ Cancel

2.3.4 In the E-mail address field, enter your email address and click Next.

Internet Connection Wizard |

Internet E-mail Address

Your e-mail address is the address other people uze to zend e-mail meszages bo you.

E-mail address: | ali@sabah.gov.my

Far example: someohe@microzaft, com

< Back ” Mewut » ll Cancel
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2.3.5 On the E-mail Server Names page, complete your information as follows:

My incoming mail server is a POP3 or IMAP.
Incoming mail (POP3, IMAP or HTTP) server : mail.sabah.gov.my

Outgoing mail (SMTP) server: Smtp.sabah.gov.my

Internet Connection Wizard |

E-mail 5erver Names

by incoming mail zerverisa | POP3 | SEIVEr

Incoming mail [POP3, IMAP ar HTTF) zerver:
mail sabah.gov.my

An SMTF zerver is the zerver that is used for your outgoing e-mail.

Qutgoing mail [SMTF) zerver;

smip.sabah.gov.my

l < Back ” Mest » ][ Cancel ]

2.3.6 In the Account Name and Password fields, enter your email address and password, and then

click Next.

Internet Connection Wizard

Internet Mail Logon

Type the account name and pazsword pour [nteret service provider has given pou.

Account name: |a|i |

Pazsward: |------ |

Remember password

If waur Internet service pravider requires you to uze Secure Pazaword Authentication
[SPA] to access your mail account, select the 'Log On Using Secure Password
Authentication [SPA] check box.

[] Leg on using Secure Password Authentication [SP4)

< Back ][ Mest > ll Cancel ]
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2.3.7 Click Finish button

Internet Connection Wizard

Congratulations

You have successfully entered all of the information required to et up your account.

To save these settings, click Finizh,

[ < Back “ Finizh |[ Cancel ]

2.3.8 Again from Microsoft Outlook Express, from the Tools menu, select Accounts

r@ Outlook Express E]@“

File Edit View ' Tools Message Help

Send and Receive k
Synchronize Al
Synchronize Folder
Go tomsn"
Address Book. .. Ctrl+5hift+8
Identities v
- Message Rules 4
E-mail ip of the day X
54 There i Windows Messenger 4
SetupaM My Online Status ¥ To download more
=Qroup
Newsgroups Accounts... eszages, click
Options. .. he Tools menu
SetupaM and then click Get
Next 300
Contacts Headers.

Open the Address Book...

ﬁ Find People...
[ when outlock Express starts, go directhy to my Inbosx.

Configures your accounts.

211Page



2.3.9 Go to Account name that was created from above steps. Then ,Click Properties button

Internet Accounts

all | T Mews | Directory Service Add [ 4

Account Type Connection Bemaove
%.-’-‘-.u:tive Directory  directory service Local &rea Network
% Bigfoot Internet ... directory service Local &rea Network Lroperties

= pop. zabah. govw. my EREIEEEWN| Any Aevailable Set 52 Default
%Veriﬁign Internet ... directory service Local &rea Netwaork _
%Whn‘w’here Inter.. directary service Local Area Mebworl:, Impart....

Export. ..

Set Order...

Cloze

it

2.3.9 Go to Servers Tab, Make sure all information under Server Information and

Incoming Mail Server are set correctly accordingly.

= ISP Mail Properties

General | Servers |Eunneu:ti|:un Security || Advanced

Server Infarmation
My incoming mail server iz a |POP3 SEIVEr

Incoming mail (POP3) | mail.sabah.gov.my |

Outgoing mail (SMTP): | smitp.sabah.gov.my |

Incaming Mail Server

Agcount nane; |username |

Pazsword: | ssssssee |

Remember pazzwaord

[] Log on using Secure Pazswaord Authentication

Outgoing Mail Server

[] My erver requires authentication Settings...

Ok ] [ Cancel Apply

22|Page



2.3.10 Go to Advanced Tab, Under Server Port Numbers area.

For POP3 :You can choose to use Port 110 or use port 995 by ticking “This server
requires a secure connection (SSL)

For IMAP :You can choose to use Port 143 or use port 993 by ticking “This server
requires a secure connection (SSL)

*= mail.sabah.gov.my Properties

| General | Servers | Connection | Security | Advanced _
Server Port Mumnbers
Dutgaing mail [SMTP): |25 I
[] This server reguires a secure connection [S5L)

Incarning rail [POP3]): (335

[#]iThis server requires a secure connection [SSLE

Server Timeouts

Shart Lomg 1 minute
Sending

[] Break. apart meszages larger than KRB
Delivery

[ Leave a copy of messages on server

I 0k H Cancel H Apply

2.3.10 Optional: Configure Authenticated SMTP server
a) Open Outlook and under the Tools menu select Accounts

b) Select your Sabah Gov Account and click Propeties button
c) Select Server tab, type Outgoing mail (SMTP) to asmtp.sabah.gov.my
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*= /ISP Mail Properties

General| Servers |E0nnecti0n Security | Advanced

Server Information

My incoming mail server is a  |POP3 TEIVEL

Incoming mail (POF3): [ mail sabah.gov.my |

Outgoing mai (SMTP]: | asmtp.sabah.gov.my |

Incoming bail Server

Account name: | username |

Password: |uuuu |

Femember password

[] Log on using Secure Password Authentication

Outgaing bail Server

Iy server requires authentication Seftings...

Ok ] [ Cancel

d) Tick box “My server requires Authentication”. Click Settings.. button
e) Under the Outgoing Mail Server area, check the box for "My outgoing server (SMTP)
requires authentication" button

f)  Then select the option for "Log on using" and fill in your regular user name(eg
ali@sabah.gov.my) and your normal password used to check email. Click OK

Outgoing Mail Server

Logon Information

() Use same settings as my incoming mail server

{(#) Log on using

Account name: . ali@sabah.gov.my [

Paszword: (ssssns |

Femember pazzsword

[ Log on using Secure Password Suthentication

[ OF. l[ Cancel ]

g) Go to Advanced Tab, Change Outgoing Mail (SMTP) port to 587 instead 25
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¥ mail.sabah.gov.my Properties 1 X

| General | Servers | Connection | Securit_l,J| Advanced

Server Part Mumbers
Qutgoing rail [SMTF]: Uze Defaultz

[ This server requires a secure connection [S5L)

Incoming mail [POP3]

This server requires a secure connection [SSLE

Server Timeouts

Shat ~0 Lomg 1 minute

Sending
[] Break apart messages larger than I:I KB

Delivery
[ Leave a copy of messages on server

Fiemaove from server after I:I

Fiemaove from server when deleted from 'Deleted ltems'

] H Caticel ][ Apply
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3.0 Outlook Anywhere (RPC over HTTPS)

3.1 Outlook 2007 and 2010 (Autodiscover Configuration)
Supported Client: Supported Outlook client are Outlook 2010, 2007 and Outlook 2003

SP2/SP3
Q Add Mew Account @

Auto Account Setup
Click Mext to connect ko the mail server and automatically configure your account settings.

@ E-mail Account

Your Mame: raaj|
Example: Ellen adams

E-mail Address: raajidsabah. gov.my
Example: ellen@contoso, com

Password: Hokokk

Retype Password: |k

Type the password vour Internet service provider has given vou,

) Text Messaging (SMS)

) Manually configure server settings or additional server types

3.1.1 Click Start, Go to Control Panel. Click Mail icon

]ﬁl FIRIS= J L=} UHLIUII}
daB Mail (32-bit)

=0 Mletificatinm Acmn Temnr

3.1.2 Click Show Profiles button

J,'_-r_-] bail Setup - rag @

E-mail Accounts

3 Setup e-mail accounts and directaries,
e

e _{
Data Files

+, 'Change settings for the files Outlook uses ko Diata Files. .. |
\w.&é store e-mail messages and documents., =

Prafiles

Setup mulkiple profiles of e-mail accounts and Shaw Prafiles. .. |
data Files, Typically, vau anly need ane. =
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3.1.3 Click Add button

fdd. ..

3.1.4 Enter name for New Profile. Click OK

F

LY Mews Prafile

J_[a Create Mew Profile

Prafile Mame:

Cutlook]

3.1.5 Tick “Manually Configure server settings or additional server types”. Click Next

button
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‘ Add MNew Account

Auto Account Setup
Connect bo other server bypes,

E-mail Account

raaj

raaj@sabab. gov. iy

Text Messaging (SM9)

@ Manually configure server settings or additional server types

Select “Microsoft Exchange or Compatible service”. Click Next button

Choose Service

Internet E-mail
Cannect ko POP ar IMAP server to send and receive e-mail messages.
@ Microsoft Exchange or compatible service
Connect and access e-mail messages, calendar, contacts, Faxes and voice mail messages.,

Text Messaging {SMS)
Connect ko a mobile messaging service.

Other

Type cas.sabah.gov.my in Server field
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Tick box : Use Cached Exchange Mode
Type User Name in User Name field. Don'’t click Check Name button
Click More Settings button

(13 Add New Account =)

Server Settings
Enter the information required to connect to Microsoft Exchange or a compatible service.

Type the server name for your account. If you don't know the server name, ask your
account provider.

Server: |cas.sabah.gov.my

Use Cached Exchange Mode

Type the user name for your account.

User Mame: |raail Check Name

More Settings ...

< Back H Next = ]I Cancel I

3.1.8 Go to Connection Tab in Microsoft Exchange screen
Under Outlook Anywhere
Tick box for Connect to Microsoft Exchange using HTTP.
Click Exchange Proxy Settings button
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¥ Microsoft Exchange 3

meneral | Advanced | Security | Connection

Connection

Use these settings when connecting to Microsaft
Exchange when working offline:

@ Connect using my Local Area Metwork (LAM)
Connect using my phone line
Connect using Internet Explorer's or a 3rd party dialer

fodem

Properties. .. Add...

Outloak Arywhere
| Connect ko Microsoft Exchange using HTTP

Exchange Proxy Settings...

3.1.9 In Microsoft Exhange Proxy Settings:
Under Connection Settings column:
For “Use this URL to connect to my proxy server for Exchange”, Type
outlook.sabah.gov.my

Tick box for “Only connect to proxy servers that have this principal name in their
certificate”.

In the field, Type: msstd:*.sabah.gov.my

Under Proxy Authentication Settings column:

For Use this authentication when connecting to my proxy server for Exchange:
Select: Basic Authentication

Click Apply and OK button
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1.3 Microsoft Exchange Proxy Settings @

Microsoft Qutlook can communicate with Microsaft Exchange over the Internet by
nesting Remote Procedure Calls (RPC) within HTTP padkets. Select the protocol and the
identity verification method that you want to use. If you don't know which options to
select, contact your Exchange Administrator,

Connection settings

Lise this URL to connect to my proxy server for Exchange:
https:j/f  outlook.sabah.gov.my

Connect using S5L only
Only connect to proxy servers that have this principal name in their certificate:

msstd:* . sabah.gov.my

[] on fast networks, conmect using HTTP first, then connect using TCR,/IP
On slow netwarks, connect using HTTP first, then connect using TCP/IP

Proxy authentication settings

IUse this authentication when connecting to my proxy server for Exchange:

Basic Authentication - ]

[ K ] [ Cancel

3.1.10 Click Check Name button. Wait for Outlook to resolve its username and server.
Once resolve you will see underline on both username and server.
Then, Click Next button in Add New Account screen

¥ Add New Account =

Server Settings
Enter the information required to connect to Microsoft Exchangs or a cormpatible service,

Type the server name For your account. I you dent know the server name, ask your
atcount provider,

server: | CAS.5abah.gov.my
/| Use Cached Exchange Made

Type the user name For your account.

Lses Mame: | [23] | Checktiame |

| More Settings ...

<Back [ Net> | [ cocel
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3.1.11 Click Finish button

Congratulations!
You have successfully entered all the information required to setup your account,

To dose the wizard, dick Finish,

&dd another account...

< Back " Finish I

3.1.12 Click Apply ,then OK button

General |

@ The Fallawing profiles are set up on this computer:

add, ., | Remove I Properties Copy,.,

When starting Microsoft Outlook, use this profile:

& Prompt for a profile to be used
" Always use this profile

Outlook, LI

Ok, | Cancel | Apply |

3.1.13 Open Outlook 2007/2010 to check email.
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4.0 Outlook Web App (OWA) Configuration
4.1 Outlook Web App

4.1.1 Open Web Browser ie, Internet Explorer, Mozila Firefox, Google Chroome and etc,
Type OWA URL : https:/webmail.sabah.qov.my

Supported Client:

e OWA Premium is supported on Internet Explorer 7 or later, Mozilla Firefox 3.01 and
later, Google Chrome or Apple Safari 3.1 and later for full functionality

e Browser that is not supported will be offer with Outlook Light Apps. You can also use Outlook
Web Apps when your network connection is slow.

4.1.2 In Outlook Web App login page,Type User Name (email address) and Password.
Click Sign-In button

Microsoft

Outlook'-Web App

Security ( show explanation )

) This is a public or shared computer
@ This is a private computer
Warnin timg

[ use outlook Web App Light

Domainuser name: | gli@sabah.gov.my

Password: e

Connected to Microsoft Exchange
Secured by Microsoft Forefront Threat Management Gateway
® 2009 Microsoft Corporation, All rights reserved,

In security option, you can choose two option for your OWA timeout. Here is default timeout:

a) This is public user or shared computer. Default timeout 15 mins
b) This is a private computer. Default timeout 8 hours
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4.1.3 Outlook Web App page

+ B L T — o e S Fand |
|4 Favortes | @8 Bab Kelly - Outlook B =% B - = v Pagew Satey> ook~ -
ot Bob Kelly @~
Outlook Web App i
Inbow. {38 ftervs, 32 Unvead comors -
Fibew - | K - Move - Fier < o~ | §F = Hewest on Top
=" —g] —
2 o.= . .
Acrange by: Date = Nt cn Top = Review Proposal for Tailspin Toys
473 Review Proposal for Talspin To.. (s) & o B TomdsMavarmo  Loois good to me a8 wel Tomas Mon 1245PH
24 Tors Navarmo: Man 12:45 PR 7 ©4 O Arlene Huff Actions - (2
- Arens Huff T4/ 2009 v Fridey. Doty 24, 2009 B:35 Pa
- Bob Kelly 72402009 W Ta: ® Bob Kely; © M Shrader; « Todd Meadows; Talispin Toys Projoct
=y St v C Legal; Executives; - Elsabetta Soott; © Evgeny Kulkoy
t g 0 Shrader 122000 &
=i % Shrader 3122009 The document locks fine to me. no changes here.
| oot Mescows- Deketod Ite... ko ;
¢ 4 *Bob Kelly &
! j ﬂm rs.llz.’z::;‘ o Eack Eame Eridey, Sy 24, 2009 2:09 P
| Evgeny Kulkoy 3/13/ 2009 i 1 think we're dose te finalizing. Attached is the near final version of this
|l Evgery Kulkov 3/12/2000 - proposel document. T need to sign off for all segment owners.
= Elsabetta Scott Tadpir Tops g - il . e =
Tk - L - T thirik; wr shaog® ot 60 dSCUss: this proposal, 1
o) Conpany Football Team ]
_Jym",,m Shane Kim: Afiene...  Hon 12:43 PM * b h WShrader I ks retty good; | added afew more trn,.. §
0| Come One, Conee Al 19 r -
Tomis iavaro; Samantha Smith; .. Mon 1239 PN + = 3l Shrader
& prap T tas - Thersdary, March 12, 2009 2:4% FM
Shane Kim Hom 12:22P1 Lan | please get a copy of the proposal?
1 2y Miring T
0 Shvader Mon 11:31 AN * b & Fodd Moo ¥ = ETRFTF L
Ty : 1 resgonse to The message frivm Evpeny Kublan, 3/12/2000
B m hl ﬂ P [ | DR R oY Ty et
@& Intornet | Protected Mode: On L R e
L,
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5.0 Exchange ActiveSync

5.1 ActiveSync Configuration
Supported Client: Any Smartphones that support Microsoft Active Sync

5.1.2 Below are common information required to Configure your Exchange ActiveSync on
your Iphone, Android, Window 7 Phone and other Mobile Devices

User Name: <Your User Name>

Password : <Your Email password>

Domain : Sabah

Email Address: <Your Full Email address>
Exchange Server Name: Outlook.sabah.gov.my
If this option below available:

Tick box for : Use secure connection

Tick box for : Accept all SSL certificate
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6.0 Calendaring

6.1 Create and send new Calendar Invitation (Appoinment)

When scheduling a meeting, you can invite others to the meeting. If they are an
Exchange user, they can accept calendar invitations and have them automatically
entered into their calendars. You can also send invitations to others via e-mail. Also,
note that in order to schedule resources, you simply have to invite them like any other
user. You will receive an automated response based on the resources availability.

6.1.1 Open Outlook. Click the Calendar button on the navigation pane.

File ome nd / Receive
Y el Eulgnore
Jﬂu
2 Clean Up -
Delete

New  HNew
E-mail ltems+ & Junk ™

7 Drafts
I=] sent Items
@ Deleted Ttems

L3 Apple Mail To Do
L@ Junk E-mail
[ Outbox
[ RSS Feeds
»[)@ search Folders
[ Trash

> Archive Folders

> Outlralphie.buffalo@colorado.edu

[ Mail [

[8=] contacts
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6.1.2 Click the New Appointment button in the upper-left hand corner of Outlook.

View

end / Receive Folder

B = [ E

| Today Mext7 Day | Work Week M
Days Week

GoTo F] Arrange

4 eptember 2010 » E

SuMo TuWe Th Fr Sa 14 » September 0¢

23031 1 2 3 4
5 6 7[8] 91011 i

12 13 14 15 16 17 18

1920 21 22 23 24 25

F T R e
34 56 B 9 gam
[>|:| My Calendars
1000
1100
.

6.1.3 In the Subject: text field, enter a title for your event. In the Location: field, enter a

location if needed.

Imsert Format Text

| Review
Wl X T | 8 Bsowss
Forward = ==
Invite

.
|
L

Save & Delete Appointment|Scheduling & Reminder:
Close .@ OneNote Assistant | Attendees

Actions Show Attendees |
Subject:
Location:
Start time: | Wed 9/8/2010 - | |3:00 PM - | [ Al day event
Endtime: | Wed9/8/2010 - | [3:30 PM -
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6.1.4 Set the Start time and End time. Note that you can click the drop-down arrow for a
more user friendly view of both the date and time functions

l 4; x @Calendar
@For‘ward -

Save & Delete

Close l@ CneMote
Actions |
Subject: | Staff Meeting

Location: |TCDM 215

Start time: |Wed 9/8/2010 -

End time: | September 2010 3
SuMo Tuwe Th Fr 5a
223031 1 2 3 4

5 6 7[8/ 9101

12 13 14 15 16 17 18
19 20 A1 22 25 24 25

M T B X3 2
3 4 5 8 7 9
Today
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6.1.5 You can set a reminder for the event if you wish. The default reminder is set at 15

minutes. Click the drop-down menu to select a different reminder
I T St Meting = Appointment |

Insert Format Text Review

i = g B showas: |l Busy I
Scheduling | Invite | g Reminder: | I5TMINGEES :
| Assistant | Attendees

Show Attendees Monc

0 minutes

5 minutes

10 minutes
15 minutes

1 hour
5 Zhours
3 hours
4 hours
5 hours
6 hours
7 hours
8 hours
9 hours
10 hours
11 hours
0.5 days
18 hours
1 day
2 days
3 days
4 days
1 week
2 weeks

& Sound..

6.1.6 You can type in a note about the event in the large text field.

Fale Appuistment FormatTest  Review
o X T = # gesmw O
Savk & Dl e 'Hl’i ik Bt n 1
i g 4 @ Reminder 15 minges - REETERC
Close (] onehote Ajglstast | Arlendeet z
Actenng Shaw Abtemdest Oipbins

Tubject [ St Mesting
toaation:  [TEOM 215

Sart time: | Wed 98,2010 - | 300 P - | [ An day event
End time: | Wed BA200 |« | [3:30 M4 | -

Bring your final Frl0 budget proposals
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6.1.7 To invite others to your event click the Invite Attendees button.

B 20 e e —_
Appointment Insert Format Text Review

l I i__ x mCalenﬁar %5 =
QForward b = o
=]

Save & Delete Appointment| Scheduling Invite
Close [N Onenote ‘ Ass-sta’ Attendees

Actions | Show | Attendees
Subject: | Staff Meeting

Location:  [TCOM 215

Starttime: | Wed 9/3/2010 - | [3:00 M - | O andi
Endtime: | Wed 9/8/2010 +| [330m E

hring your final FY10 budget proposals

6.1.8 In the To. field, enter the names of those you wish to send invitations to.
To schedule a resource or location, enter its name in the Location field (Example:
Meeting Room 2).
You will receive an automated response based on its availability.
Click the Check Names icon.
TIP: You can also enter the e-mail addresses of non-Exchange users (non Sabah
Government staff ) to send them an e-mail invitation too. Example

john@penang.gov.my
(B 9T e TR staff Meeting

|m Meeting Insert Format Text Rewiew
1 x Calendar | E | =D ﬁ 143 Address Book

= Forward = 8, Check Mames
Delate . Appointment | Scheduling Cancel
@OMNOH Assistant | Invitation 4id Response Options =
Actions Show Attendees

© Inwitations have not been sent for this meeting.

To... “aIitﬁ:lsaba|'1.gcw.m1'|I I

=1 subject: [statt Meeting

Loaation: | TCOM 215

Starttime: | Wed 9/8/2010 |- [3:00PM [« | [ an day eve
Endtime: | Wed 9/8/2010 || [3:307M [=

hring your final FY10 budget proposals

40lPage



6.1.9 Select the Scheduling tab to view the availability of your invitees. Ensure that
your invitees are available during the requested time. Blue bars mean they are
busy, blue-and-white hashes indicate they are tentatively busy, purple bars
indicate they are out-of-the-office, and black-and-white hashes indicate they are

not on Exchange. You can also adjust the date and time if necessary

FEH T m_"?i_ Merting - Mesting
ey beriert Farmst Tewt Forview
x 2l caterrmas f— -_.;il | EEm Od Ao Besk B s | By = y q k
i £ Faraarg g - ;: B Orepik Hames =2 g = =
mern Seheduling - nce T
A Woneme | TP || invtutian 4] Retpare ptien = | % Ramindar |15 minute ATNOT T [
L0 Sha armeradt Qs
= [ Pr] 1 |0 - Thastiday. Sophomiban 0. Ma0
a0 A0 203 o0 LEa0d 110G LI 100 T ®

B ansmenset —

& o =i -
S [ra]

Ll

a ]
Add Mttandees... | Optiens T | Thar B0 = | o

Agd Ragmi_. End time: P 2010 v | A
B By FE Temtstive B Owt ol Ofice 0N Mo nfamation | Owtside of woeng hoers
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6.1.8 You can also add attendees and/or resources by clicking an empty space
beneath a name already present, and entering another name
(example:cindy@sabah.gov.my) or resource.

You can then adjust the meeting time if necessary.

LA T BT AL - Mg
. Merting Byt Format Text Eavirw
x m[]lﬂﬂ.ll _j 1_'! o [4] adderin Back = Show s [ Buty = G q i
Eif Foewaes = & Chech Mase u
AP Echedalng Ls 1 w Bt T
O Womanot e Phttictant || sewtanion &3 Be1ponse Optin - | & Beminder 15 minutes |
Atigns SN Altdrdees DL
Friduy, Septombnl 10, 2090
100 et 1 el R0 w0l 10D Lo EH
FE— [— TE— 1

=5 | ) ]

i

Add Mzeadett- || ORUOR 7| b [Thudaatie « | [ i
A Rosemi. fndtime  |[TuRS0M - [ronem
B roe O Tantebees B fus o reves A Min tmlarmadian Mlad i vl ek b B

6.1.9 You can also set a Recurrence if you want the event to repeat.

- : =
EShnwA;: [ Free - 1’-\ ; (&) Private
!‘ High Importance
i i L |Recurrence | Time | Categorize
4 Reminder 15 mlnl..lte? T ones E 4 LowImportance
Optt Tags

6.1.10 When you are ready to send your invitation, click the Send button
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6.1.11 Your meeting is scheduled and now appears on your calendar. Invitees will

receive an invitation in their mailbox

8 Wednesday _

Staff Meeting; TCOM 215
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6.2 Share your Calendar from Outlook 2007/2010

You can allow your calendar to be seen by others with Exchange. They have to open your
calendar on their computers, however to see this

6.2.1 Open Outlook. Click the Calendar button on the navigation pane

\@ LIEITLEU e

4 raaj@sabah.gov.my

EE Inbox
@ Drrafts

[ sent tems
{a] Deleted Items

['gi Junk E-Mail
Ea Outbox

() RSS Feeds

Eﬁ Search Folders

) Mail
5] Calendar
Contacts
] Tasks

6.2.2 Right click your Exchange calendar, then click Properties from the drop-down

900

Open in New Window

menu.

4 My Calendars
ﬁ Calendar

A

MNew Calendar...

o 1T

/Il lem

W
g
h
4

Share 4

,§' Properties...

=TI

Hems:0 |
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6.2.3 Click the Permissions tab at the top of the window

Calendar Properties M
| General | Home Page | Autoarchive]| Permissions [synchronization |
1 1
MName Permission Level
Default Free/Busy time
Anonymous Mone
[ Add... ] [ Remove ] | Properties. .. |
Permissions
Permission Level: [Free,lBusy time v]
Read Write
(©) None Create items
(@ Free/Busy time Create subfolders
P Free/Busy time, subject, Edit own
- location Edit all
() Full Details
Qther Free/Busy...
Delete items Other
(@ Mone Folder owner
) Own [CIFolder contact
@ Al Folder visible
I OK. I [ Cancel ] | Apply

6.2.4 Click the Add... button.
m

| General | Home Page | Autoarchive | Permissions | synchronization

Mame Permission Level
Anonymous Mone
[ Add... ] [ Remove l | Properties... |
PermisSTErs
Permission Level: [Free,rﬁusy time VI
Read Write
) None Create items
(@) Free/Busy time Create subfolders
= Free/Busy time, subject, Edit own
" location Edit all

() Full Details

Delete items Other

Folder owner
[ ]Folder contact
Folder visible

[ o ” Cancel H Apply
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6.2.5 Type in the name you want to find and search for it. Select the name of the

6.2.6

461Page

person with which you would like to share your calendar.

Search: @ Mameonly () More columns  Address Book
I " Go Global Address List - raaj@sabah.gov.my - Advanced Find

| Mame Title Business Phone Location |

Sabah Art Gallery

Sabah Biodiversity Centre

Sabah Credit Corporation

Sabah Economic Development Co...
Sabah Energy Corporation

Sabah Fish Marketing Sdn. Bhd.
Sabah Fishermen & Fishery Devt...

Sabah Parks Trustee Board |:|
Sabah Ports Autharity
&, Sabah Rubber Industry Board

£ Cahah Stats Culbhirsl Rasrd -
4| m 3

l add -= I |Rox Chang |

You must click the Add button, to have the name appear in the Add text field.

Then you can click OK.

m

Search: @ MNameonly () More columns  Address Book

|_ || Go Global Address List - raaj@sabah. gov.my - Advanced Find

| Name Title Business Phone Location

ang
Rural Development Corporation
Sabah Agriculture Park
Sabah Art Gallery

Sabah Biodiversity Centre
Sabah Credit Corporation
Sabah Economic Development Co...

Sabah Energy Corporation

., Sabah Fish Marketing Sdn. Bhd.

Sabah Fishermen & Fishery Devt...

abah Forest Development Auth...

Sabah Parks Trustee Board D
Sabah Ports Authority

Sabah Rubber Industry Board
Sahah Stata Culhoieal Rnaed T
< | I »

I Add -> ] |Roycham |




6.2.7 Select the Permission Level: you would like to grant that person. The most
common permission level is Reviewer, which allows others to see events on your

calendar but prevents them from editing or removing events from your calendar.
Click OK

Calendar Prupertl

| General I Home Page | AutoArchive | Permissions | Synchron

Mame Permission Level
Default Free/Busy time
Anonymaous MNaone
Ralphie Buffalo Free/Busy time
4| T |
[ Add... ] [ Remove ] [ Properties..
Permissions ﬁ
gl
Permigsion Level: -
Read
Publishing Editor
Mone Editor
@) Free/Busy tim Publishing Authar
N ~ |Author
& Free /Busy tim e
" location |F‘.euiewer I
(@] Conmpator
Free/Busy time, subject, location
Other Free /RS Frees Py fime

6.2.8 Now the person you have shared your calendar with has the proper permissions.
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6.3 Open a Share Calendar in Outlook 2007/2010

Now the person you have shared your calendar with has the proper permissions

6.3.1 Open Outlook. Click the Calendar button on the navigation pane
OR=T
% Home Send / Receive

& .] i Ignore x
i % Clean Up ~

New  New Delete
E-mail Ttems ~ &J“”k'

New | Delete

Drag Your Favorite Folders Here €

4 Ralphie.Buffalo@colorado.edu

E Inbaox

[ Drafts

@ Sent ltems
& Deleted Items

3 Apple Mail To Do
[ Junk E-mail

[3 outbox
[f5) RSS Feeds
3 Eﬁ Search Folders
3 Trash
[+ Archive Folders

I Qutlralphie.buffalo@colorado.edu

6.3.2 Click the Open Calendar drop down menu. Select Open Shared Calendar...

sl Lo

COpen | Calendar E-mail Share
Calendar =| Groups = | Calendar Calenc

ﬁ sddress Book..,
fﬁ m Room List...
Eﬂ From Internet..,

Create Newﬁlanéendar...

|ﬂ I Cpen Shared Calendar... |
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6.3.3 Click the Name... button

6.3.4 Select the name of the person whose calendar you would like to view from the list.
Click OK. (Note: This person must first grant you permission to view their calendar)

F—

Select Name: Glogal

Search: @ Nameorly (D Mofecohee  Address Book

Raipkie Buffaio| [ 6o | Clobal Address List - Raohie. Buffalo Seckead = Advanced Find
[ hame Titke Busotss Phane Lecation |

6.3.5 Click OK.

Name... | |Ralphie Buffalo |

ok || Concel |
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6.3.6 The shared calendar will appear on the right side of your screen. You can click the

name of the calendar, and view its content.

TIP: The name of the shared calendar will also appear on the left-hand side of the
screen with a checkbox beside it. Uncheck this box to close the shared calendar. You

can recheck this box later to view the shared calendar again.

Haome Send / Receive

m E s
Mew Mew Mewr Today

Appointment Meeting ~ Items ~
Mewr Gol

4  September2010  p ©

SuMo TuWe Th Fr Sa
2 3 4

1
5 6 7[ 8] 910 11

12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30

4 My Calendars
Calendar

[ calendar ’
4[] shared Calendars

I /| Ralphie Buffalo

—

50lPage



6.4 Share your Calendar from Outlook Web App (OWA)
6.4.1 In Outlook Web App, click Calendar in the Navigation Panel.

Calendar > February, 2012
< February 2012 - »

293031 1 2 3 4
56 7 8 95011
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27T 2829 1 2 3
4 5 6 7 & 9 10

4 My Calendars

m Calendar

£ Mail

Calendar

Contacts
@ Tasks

6.4.2 Click Share in the Calendar.

Click 'Share a calendar' and the name of the calendar that you want to share.

Calendar > February, 2012

< February 2012 » New - Delete GotoToday (& [ B8 E# Share- view- & |

4 ¥ 10 ﬁ Add Calendar...
friday
S Ty % Share This Calendar...
5 6 7 8 9 plgi11 8 A
12 13 14 15 16 17 18 Change Sharing Permissions...

19 20 21 22 23 24 25
26 27 2829 1 2 3
4 5 6 7 8 5 1D

Publish This Calendar to Internet...
9 A

Change Publishing Settings...

end IRL...
4 My Calendars 10+ endar URL :
m Calendar
ibF:
12
8 Mail il
H| Calendar 55
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6.4.2 Enter the names of the people you want to share your calendar with on the
To line, the way you would address a message

Under Share, click one of the following buttons to set how much information
you want to share:

e Free/busy information Shares only free/busy information.

e Free/busy information including subject and location Shares free/busy
information, as well as the subject and location of calendar items.

e Allinformation lets the recipient see your free/busy information, subject,
location, and other calendar details

Note: If you want to automatically request permission to view the recipient's Calendar
folder, select | want to request permission to view the recipient's Calendar folder

Send W 0 W @ & Y 3 @& V- Optons. HIML v
To.. Pilot3
Subject: I'd like to share my calendar with you

Share: P8 @ Free/busy information

_) Free/busy information including subject and location

1 All information

[C]1 want to request permission to view the recipient's Calendar folder
Tahoma viovy B I U =iz &E# #. A. v

= = 3 5 5 —

Add any information you want to the body of the request, as you would with any other
message.

Click Send to send your request
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6.4.2 Recipient (Person who you want to access your calendar) will get this massage

below.
Just click Add This Calendar and your recipient will have view to your calendar.

Reply Replyall Forward ¥~ BE~ 0 & B X -

I'd like to share my calendar with you

raaj
Sent: Friday, February 10, 2012 11:46 AM
To: raaj

- raaj has invited you to view his or her calendar. Click Add to add the calendar.

I@ raaj - Calendar
= Microsoft Exchange Calendar

Add This Calendar

raaj (raajfsabah.gov.my) has invited vou to wiew his or her Microsoft Exchange Calendar.
For instructions on how to view shared folders on Exchange, see the following article:

http://go.microsoft.com/fwlink/?LinkId=57561

B e B s e B e s e ol W B

6.4.2 You will get the below notification after your succefful click the button.

x
d
rh
The calendar was added to your calendar list on
2/10/2012 11:47 AM.
el
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6.5 Open share Calendar from Outlook Web App (OWA)

Once you are given permission to access someone calendar. Add their calendar in
your Outlook Web Apps

6.5.1 Click Calendar in your left panel.
Click Share on the Calendar tool bar, and then click Add Calendar.

Calendar > Februan
MNew - Delete  Goto Today |GE [ ¢ : Share - View - |
< February 2012 - » v EE & m|— i
S M T T F 5§ < > ] ﬁ Add Calendar...
230311 2 3 4 10 friday Lﬁ -
4 Share This Calendar...
5 6 7 8 9fJn 8 & . o
AT 6T E 13 Change Sharing Permissions...

19 20 21 22 23 24 35 - T T—
62728291 2 3 =
456 7 8 910

4 Wy Calendars 10
m Calendar

141

12

b= Mail 1

ﬁ Calendar -

s

6.5.2 Select Calendar from your organization, Enter the name.

Add Calendar x

You can add a calendar from your organization or from the
Internet.

i@ Calendar from your organization

G Mame... Pilot1

(Example: Tony Smith)

") Calendar from the Internet

Calendar URL:

(Example: webcal;//contoso/soccer.ics)

0K Cancel

Note: If you want to give someone permission to make changes to your calendar,
you'll have to use Outlook to connect to your mailbox. You can use Calendar
Permissions in Outlook to give people permission to change your calendar.
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6.5.3 You will be able view other people calendar you just have added.
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Calendar » February, 2012

< February 2012 - »
5 WoT F

M T 5
230311 2 3 4
56?8911
12 13 14 15 16 17 13
19 20 21 22 23 24 25
82T 8™ 1 2 3

4 5 6 7 8 9 10

4 Ny Calendars
% Calendar

4 Pegple's Calendars

[v] E Piletl

(= Mail

ﬁ Calendar

New ~

Delete Goto Today | [& [ EH EH share- vView-

Calendar x

Pilotl x

10 id ay

10 fid ay




